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SOP Signature Sheet 
 

Please complete and sign this document then retain within your training files 
 

Initial the 
 boxes 

I have read and understood the contents and requirements of the SOP for SOPs (SOP-
01-08) and accept to follow Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for SAEs 
(Sponsored) (SOP-02-09) and accept to follow by Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Informed 
Consent’ (SOP-04-07) and accept to follow by Trust policies in implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘SAEs 
(Hosted)’ (SOP-05-09) and accept to follow by Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘TMF’ (SOP-
06-07) and accept to follow Trust policies implementing it.  

  

   

I have read and understood the contents and requirements of the SOP for ‘Research Staff 
Training’ (SOP-07-06) and accept to follow by Trust policies implementing it.  

  

   

I have read and understood the contents and requirements of the SOP for ‘Role of CI, 
Pharmacy, Nuclear Medicine and R&D’ (SOP-08-05) and accept to follow by Trust 
policies in implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Amendments’ 
(SOP-09-08) and accept to follow by Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Serious 
Breaches (Sponsored)’ (SOP-10-05) and accept to follow by Trust policies implementing 
it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Sponsor 
Oversight’ (SOP-11-05) and accept to follow the trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Monitoring’ 
(SOP-12-04) and accept to follow by Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Research 
Applications’ (SOP-13-05) and accept to follow by Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Writing 
Research Protocols’ (SOP-14-05) and accept to follow by Trust policies in implementing 
it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘CRF and 
Data Management (Sponsored)’ (SOP-15-06) and accept to follow Trust policies 
implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘DSURs’ 
(SOP-16-07) and accept to follow by Trust policies implementing it. 
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I have read and understood the contents and requirements of the SOP for ‘Archiving 
Essential Documents’ (SOP-17-05) and accept to follow by Trust policies in 
implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Initiation’ 
(SOP-18-06) and accept to follow the Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘QMS’ (SOP-
19-06) and accept to follow by Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Patient 
Information’ (SOP-20-06) and accept to follow by Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Trial Closure’ 
(SOP-21-05) and accept to follow by Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘End of Trial 
Study Reports’ (SOP-22-06) and accept to follow the Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Source Data’ 
(SOP-28-06) and accept to follow the Trust policies in implementing it.  

  

   

I have read and understood the contents and requirements of the SOP for ‘Serious 
Breaches (Hosted)’ (SOP-31-06) and accept to follow by Trust policies implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Vendor 
Assessment’ (SOP-32-06) and accept to follow by Trust policies in implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Risk 
Assessment Process’ (SOP-33-04) and accept to follow by Trust policies implementing 
it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Statistics’ 
(SOP-34-02) and accept to follow by Trust policies in implementing it. 

  

   

I have read and understood the contents and requirements of the SOP for ‘Exiting Staff 
Procedure’ (SOP-35-02) and accept to follow by Trust policies implementing it. 

  

   

 
 
 
 
I confirm that I have read and understood all of the above listed SOPs as indicated by 
my initials 

 
Recipient 
                                                                   
Signature: ……………………………………………...…………Date: …………..………….. 
 
Name & Position: 
………………………………………………………………………………..………...…………  

 


